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Instruction to Candidates:

1) Section - A is Compulsory.
2) Attempt any Four questions from Section _ B.

Section - A
QI)  

Qox2:20)
a) Howyou will differentiate between data and information?

b) List out some of the uses of computers.

c) How are characters represented in computers?

d) What is the difference between numeric and non-numeric data?

e) For which pu{pose paint Brush is used?

' 0 Discuss some advantage and disadvantage of e-mail over ordinary mail.

g) How can you change the case of the characters from lowercase touppercase in MS_Word?

h) For what purpose find and replace is used?

') what do you mean by FIEADERS AND FoorERS?

) Discuis the foilowing DoS commands: copy coN, T\|pE FORMAT
and RENNAME.
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Section - B
(4  x  I0 :40)

Q2) Elaborate the advances irr r'r.)rnputers in all the generations starting from
first.

Q3) Discuss the role of each trloc-k in the Block diagram of computer. Which
part according to you is the most important and why.

Q4) Discuss input and output devices. Explain any two of each of them.

Q5) .Which are the different softwares available in MS Office Package? For what
pu{pose is MS PowerPoint is used"

Q6) What is the mail merge feature of MS-Word? Explain the procedure with
example.

., Q7) (a) What do mean by a thesaurus? How is it used in MS-Word?

(b) Define and distinguish betweenAuto Correct,Auto Complete andAuto
Text facilities available in MS-Word
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